
INSTRUCTIONS FOR COMPLETION


VA. CDBG UP-FRONT PACKAGE

ADVERTISEMENT
a)
List name and address of Owner.

b)
Describe the project giving its name (as shown on plans and specs.), a brief indication of the types of work included such as grading, paving, etc.  Also give some idea of scope such as lengths of water lines, capacity of storage tank or square feet of building.

c)
Give the name of the agency, corporation or individual receiving the bids and the location of the office, including street address, city, zip code, etc.

d)
Give time and date of bid opening.

e)
List places where plans and specs may be examined such as Dodge Room, Owner's Office, and Engineer's Office and give address.

f)
Give name and address of office where plans can be obtained and give the amount of the plan deposit.

g)
Indicate whether or not a pre-bid conference will be held.  If one will be held, give location, date and time.  If a pre-bid conference will not be held, hatch out location, date and time.

h)
Give date of advertisement and name of and title of the Owner's representative making the advertisement.

REVISED MAY, 1989

REVISED MARCH, 2000


INSTRUCTIONS TO BIDDERS

The instructions to bidders are complete and applicable to most projects.  Review and delete anything not applicable and add anything additional that is required.

BID
a)
Choose either a lump sum or unit price bid.

b)
Give the project name as it appears on the plans and spec.  Give the name and address of the Owner.

c)
If the lump sum bid form is used, indicate any additive bid item numbers in the Base Bid description and give the numbers and descriptions on the 2nd page of the bid form.  If there are no bid Items, strike out everything in parenthesis in the Base Bid description on the first page of the bid form.

d)
If the unit price bid form is used, complete the bid schedule.

e)
 Number the pages.

PERFORMANCE BOND
Insert as is.

PAYMENT BOND
Insert as is.

AGREEMENT
a)
Fill in Owner.

b)
Fill in Engineer - L.M.W., P.C.

c)
Fill in contract time both the number of days prior to substantial completion and the number of days prior to final completions

d)
Fill in amount of liquidated damages.

e)
Under 5.1, fill in the day when the Contractor will receive progress payments.
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f)
Under 5.1.1, fill in the percentages for work complete and materials stored.  Make sure that there is some retainage.

g)
Under 5.1.2, fill in the percentage.

h)
Under Article 7, complete all page numbers and descriptions.  Under 7.13, list anything else that is part of the contract documents.

i)
Under Article 9, list any other provisions that need to be incorporated in the contract.

GENERAL CONDITIONS
Insert as they are.

SUPPLEMENTARY CONDITIONS
a)
Use supplementary conditions to modify or add to the General Conditions.

b)
Number the pages.

c)
Fill in page 17 of General Conditions, Part II, (Goals)

d)
Fill in page 25 of General Conditions, Part II, Project Area.

NOTICE OF AWARD
Insert as is.

WAGE DECISION
Insert project wage decision.
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Upfront (State of Va. CDBG)

Advertisement  (VCDBG)

Instructions To Bidders  (VS)

Bid  (VS)  Attach Statement and Certification

Performance Bond  (VS)

Payment Bond  (VS)

Agreement  (VCDBG)

General Conditions  (VS)

Supplementary Conditions  (VCDBG)

Notice of Award  (VS)


ADVERTISEMENT FOR BIDS

Owner

Address

Separate sealed BIDS for the construction of                                                                                  
will be received by                              at the office of                                  until                        , local time on                            20   , and then at said office publicly opened and read aloud.

The CONTRACT DOCUMENTS may be examined at the following locations: 

Dodge Reports Plan Room, 2840 Electric Road, S. W., Suite 102,  Roanoke, VA; Valley Construction News, 428 Campbell Ave., Roanoke, VA; L.M.W., P. C.  Engineering - Architecture - Surveying- Landscape Design, 102 Albemarle Avenue, S. E.  Roanoke, Virginia 24013              

(ALTERNATIVE #1)

Contract documents, including plans and specifications, may be obtained from L. M. W., P. C. Engineering - Architect - Surveying - Landscape Design, telephone number (540) 345-0675, upon receipt of a non-refundable payment by check or money order in the amount of $                .00 for each set. 

(ALTERNATIVE #2)
CONTRACT DOCUMENTS, including plans and specifications, may be obtained at the office of  L.M.W., P. C Engineer - Architecture - Surveying - Landscape Design. located at 102 Albemarle Avenue, S. E., Roanoke, Virginia 24013, upon payment of a deposit of $                                  for each set and a separate $15.00 non-refundable payment for shipping and handling.

Any BIDDER, upon returning the CONTRACT DOCUMENTS within 10 days and in good condition, will be refunded the deposit for no more than two sets and any non-bidder upon so returning the CONTRACT DOCUMENTS will be refunded one-half the payment.

Each bidder must furnish with his bid a certified check or an acceptable Bid Bond in the amount of 5 percent of his base bid.  The successful bidder shall be required to provide a bond equal to the amount of the contract and furnish liability insurance as set forth in the specifications.

Bidder's attention is invited to the requirements of Title 54.1, Chapter 11, of the Code of Virginia, pertaining to registration.

The procedure for withdrawal of bids shall conform to procedure (i) Section 11-54 of the Code of Virginia.

A pre-bid conference (               )/(                 ) be held:

 will    

will not                           


Location                                                                                                                                       
Date                                                                         
Time                                                                         (Local time)
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The project will be financed by a grant from the United States Government, Department of Housing and Urban Development, under Title I of the Housing and Community Development Act of 1976 (P.L. 93-383), through a Virginia Department of Housing and Community Development Community Improvement Grant.

The procedure for withdrawal of bid shall be according to provision A(i)@ contained in 11-54, Code of Virginia (1950) as amended.

If a contract is for seventy thousand dollars ($70,000) or more, or if the total value of all construction, removal, repair, or improvements undertaken by the bidder within any twelve-month period is five hundred thousand dollars ($500,000) or more, the bidder is required under Title 54, Chapter 11, Code of Virginia (1950) as amended, to show evidence of being licensed as a AClass A Contractor.@  If a contract is fifteen hundred dollars ($1,500) or more but less than seventy thousand dollars ($70,000), the bidder is required to show evidence of being licensed as a AClass B Contractor.@   The bidder shall place on the outside of the envelope containing the bid and shall place in the bid over his signature whichever of the following notations is appropriate:

ALicensed Class A Virginia Contractor No.                                                                                 @
ALicensed Class B Virginia Contractor No.                                                                                  @
Date                                                                  By:                                                                     
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INSTRUCTIONS OF BIDDERS

1.
RECEIPT OF PROPOSALS, Bids will be received at the time and place stipulated in the Advertisement for Bids.

2.
PREPARATION OF BIDS:

a.
Bids shall be submitted on the forms provided in these specifications or copies thereof.  All forms shall be filled out in ink or typewritten.

b.
If the bid is made by a partnership 01 firm, the name of the firm and the partners shall be given with the signature of a member of the firm.  If the bid is made by a corporation, the corporate name shall be given with the signature of a duly authorized officer of the corporation and his title.

c.
Bids shall be enclosed in a sealed envelope clearly labeled with the words "Bid Documents" and the name of the project and the name of the bidder so as to guard against premature opening of any bid.  No responsibility shall be attached to the Engineer or the Owner for the premature opening of bids not properly addressed or identified.  Bidders are required under Title 54.1, Chapter 11, Code of Virginia to be licensed.  The bidder shall place on the outside of the envelope containing his bid and in his bid over his signature the following notation: "Registered Virginia Contractor No.        ." 

d.
Bids must conform in every respect to all of the conditions named in the Advertisement, Instructions to Bidders and the Contract Documents.

e.
Telegraphic or Faxed Bids will not be considered.

3.
BID GUARANTEE: Each bid must be accompanied by a bid guarantee which shall be not less than 5 percent  of the largest amount for which proposal is made and, at the option of the bidder, may be certified check, bank draft or bid bond.  No bid will be considered unless it is so guaranteed.  Certified check or bank draft shall be made payable to the Owner.  Cash deposits will not be accepted.  The bid guarantee shall insure the execution of the contract and the furnishing of performance and payment bonds by the successful bidder as required by the specifications.  The Owner reserves the right to consider bids for sixty (60) days after their receipt before awarding an contract.

4.
MODIFICATION OR WITHDRAWAL OF BIDS:

a.
Modification of bids already submitted will be considered if delivered in written form, prior to the time fixed for opening of bids, by the bidder or properly identified messenger, by mail or telegraph.  Modifications shall be submitted as such and shall not reveal the total amount of either the original or revised bid.             
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b.
Bids may be withdrawn at any time prior to the time and date of the Opening of Bids.  Except as provided in paragraph 4.c. for a period of sixty (60) days after the Opening of Bids, permission will not be given to withdraw, modify or explain any bid, after the time and date of the bid opening.

c.
Bidders may only withdraw Bids that were substantially lower than other Bids because of clerical error as defined in Section 11-54 of the Virginia Code of 1950, as amended.  The procedure for withdrawal of bids must conform to Section 11-54 of the Code of Virginia, 1950, as amended.

d.
No bid may be withdrawn under this section when the result would be the awarding of the contract on another bid of the same bidder.

e.
No bidder who is permitted to withdraw a bid shall for compensation supply any material or labor to or perform any   subcontract or other work agreement for the person or firm to whom the contract is awarded or otherwise benefit, directly or indirectly, from the performance of the Owner.  The person or firm to whom the contract is awarded and the withdrawing bidder are jointly liable to the Owner in an amount equal to any compensation paid to or from the benefit of the withdrawing bidder without such approval.

f.
If a bid is withdrawn under authority of this section, the next higher bidder shall be deemed to be the low bidder on the project.

5.
REJECTION OF BIDS:  The Owner expressly reserves the right to reject any or all bids to waive any informality or irregularities in the proposals received, and to accept that proposal which, in its judgement, best serves the interests of the Owner.

6.
BIDDERS INTERESTED IN MORE THAN ONE BID:  If more than one bid is offered by one party or by any person or persons representing a party, all such bids shall be rejected.  A party who has quoted prices to a bidder is not thereby disqualified from quoting prices to other bidders or from submitting a direct  bid on his own behalf.

7.
INTERPRETATIONS:  If any person contemplating submitting bids for the proposed work is in doubt as to the true meaning of any part of these proposed Contract Documents, he may submit to the Engineer a written request for an interpretation thereof.  To be given consideration, all such requests must be received at least seven (7) days prior to the date fixed for opening of bids.  Any and all such interpretations and any supplemental instructions will be in the form of written addenda to the specifications requested to all prospective Bidders (at the respective addresses furnished for such proposes) not later than three (3) days prior to the date fixed for the opening of bids.  Failure of any Bidder to receive any such addendum shall not relieve him from any obligation under his bid as submitted.  The Owner will not be responsible for any other explanations or interpretations of the Contract Documents which anyone presumes to make on behalf of the Owner before expiration of the time set for the receipt of bids.
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8.
RECEIPT AND OPENING OF BIDS:

a.
Bids shall be submitted prior to the time and date fixed in the Advertisement of bids.  Bids received after the time and date so indicated will be returned, unopened.

b.
At the time and place fixed for opening bids, the contents of all bids will be made public for the information of bidders and other interested parties who may be present in person or by representative.

9.
PRE-BID CONFERENCE:  Bidders shall  attend any mandatory pre-bid conference indicated in the Advertisement.

10.
BIDS:

a.
Bids must conform in every respect to all of the conditions named in the ADVERTISEMENT, INSTRUCTIONS TO BIDDERS, SPECIFICATIONS and CONTRACT.

b.
Bids must be submitted upon the bid form hereto attached.  All forms shall be filled out in ink or typewritten.

c.
Failure on the part of any bidder to conform with theses requirements or to furnish a bid bond may be deemed cause for the rejection of his bid as informal.

11.
ACCEPTANCE OF BIDS:

a.
Within sixty (60) consecutive calendar days after the Bid Opening date, the Owner may give written "Notice of Award".  The successful Bidder shall be required to execute the Contract and furnish the Owner a Performance Bond and a Labor and Material Payment Bond each in the amount of One Hundred percent   (100%) of the Contract amount, all of which shall be completed on blank forms provided in the Contract Documents, with a surety on each Bond provided by a Security Company authorized to transact business in the State of Virginia.  Attorneys-in-fact who execute Contract Bonds must file with each bond a certified copy of their Power of Attorney.

b.
Within ten (10) consecutive calendar days from the receipt of written notice form the Owner, the successful Bidder shall execute the Contract with and furnish to the Owner the required Bonds and a Certificate of Insurance.

c.
Upon the execution of the Contract and approval of the Bonds and certificate of insurance, the Bid Security shall be returned to the successful Bidder.  Should the successful Bidder fail or refuse to execute the Contract or furnish the required bonds and certificate of insurance within the stipulated time, the Bid Security shall be forfeited to the Owner as liquidated damages.
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d.
Each subcontractor shall furnish to the Contractor a payment bond in the amount of fifty percent (50%) of the work sublet to the subcontractor.  Subcontracts of less than Two Thousand Five Hundred Dollars ($2,500.00) are exempt from this provision.

12.
ABILITY AND EXPERIENCE OF BIDDER: It is the purpose of the Owner to award a Contract to any Bidder who has the ability and experience to perform this class of work and who has sufficient capital and plant to enable him to prosecute the work successfully and to complete it within the time named in the Agreement.  The Owner will not award a Contract to any Bidder who does not have the ability and experience to perform this class of work or who does not have sufficient capital and plant to enable him to prosecute the work successfully and to complete it within the time named in the Proposal.  The Proposal portion of these Documents includes a Contractor's Qualification Statement which the Bidder is to list certain data concerning his experience and financial resources.  Low Bidders may be requested to furnish additional data to demonstrate competency.

13.
LUMP SUM AND UNIT PRICE BIDS:  Everything required to complete work to be done under the specifications shall be considered as included in any lump sum bid except where the specifications explicitly mention that the adjustment of certain items will be paid for on the unit price basis, or will be provided by others.  The Owner may award any combination of Base Bid and Additive Items.

14.
METHOD OF AWARD:

a.  The award will be made to that Contractor who submits the bid which is in the best interest of the Owner as evaluated by the Engineer.  Such evaluation will include experience of the Contractor, capability of the Contractor and other factors deemed by the Engineer to be in the Owner's best interest.

b.  Bids will be accepted only for the entire work.  Separate award for portions of the work will not be made.  Prices must be given for all items on the Bid form.

15.
BALANCED BIDS:  Unbalancing of bids may be sufficient cause for the rejection of the entire bid or it may result in loss to the Contractor if certain portions of the work are increased or decrease as provided for in the Contract.

16.
FAMILIARITY WITH THE WORK:  Bidders shall carefully examine all Contract Documents and all available information with respect to subsurface conditions, shall visit the site to make a thorough investigation of conditions that may in any manner affect the performance of the Work, shall familiarize themselves with federal, state and local laws, ordinances, rules and regulations affecting performance of the work, and shall carefully coordinate his observations with the requirements of the Contract Documents.  The Bidders' obligations hereunder shall include, but not be limited to, making such additional surveys and investigations,  including subsurface investigations, as he may deem necessary to determine his Bid price(s) for performance of the Work.  Permission 
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to make such surveys and subsurface investigations on the Owner's property will be granted by the Owner on written request of the Bidder.  The successful Bidder, by signing the Contract, agrees that he will make no claim for additional payment or for an extension of time for completion of the Work or for any other concessions, because of any misinterpretation or misunderstanding on his part of the contract Documents, or because of any failure on his part to fully acquaint himself with all conditions relating to the Work.  The submission of a Bid will constitute an incontrovertible representation by the Bidder that he has complied with every requirement of this section of the Instructions to Bidders.

17.
BIDDERS must comply with all the federal, state and local requirements of the agencies providing funding for this project.  Where these requirements duplicate the Contract Documents, the more detailed or greater requirements shall govern.
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BID (LUMP SUM)  

PROJECT:                                                                                                                                   

THIS BID IS SUBMITTED TO:                                                                                 OWNER

                                                                                          ADDRESS

1.
The undersigned Bidder proposes and agrees, if this Bid is accepted, to enter into an Agreement with OWNER in the form included in the Contract Documents to complete all Work as specified or indicated in the Contract Documents for the Contract Price and within the Contract Time indicated in this Bid and in accordance with the Contract Documents.

2.
BIDDER  accepts all of the terms and conditions of the Instructions to Bidders, including without limitation those dealing with the disposition of Bid Security.  This Bid will remain open for sixty days after the day of Bid opening.  BIDDER will sign the Agreement and submit the Contract Security and other documents required by the Contract Documents within ten days after the date of OWNER's Notice of Award.

3.
In submitting this Bid, BIDDER represents, as more fully set forth in the Agreement, that:

(a)  BIDDER has examined copies of all the Contract Documents and of the following addenda:

ADDENDUM NO.

   

DATE

(receipt of all of which is hereby acknowledged) and also copies of the Advertisement of Invitation to Bid and the Instructions of Bidders;

(b)
BIDDER has examined the site and locality where the Work is to be performed, the legal requirements (federal, state and local laws, ordinances, rules and regulations) and the conditions affecting cost, progress or performance of the Work and has made such independent investigations as BIDDER deems necessary;

(c)  This Bid is genuine and not made in the interest of or on behalf of any undisclosed person, firm or corporation and is not submitted in conformity with any agreement of rules of any group, association, organization or corporation; BIDDER  has not directly or indirectly induced or solicited any other Bidder to submit a false or sham Bid; BIDDER has not solicited or induced any person, firm or a corporation to refrain from bidding; and BIDDER has not sought by collusion to obtain for himself and advantage over any other Bidder or over OWNER.

4.
BIDDER will complete the Work for the following price(s):
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BASE BID.  For all labor, equipment and materials necessary to complete the work described in the contract documents, (except Bid items   ,   ,   ,   ,   ):

BASE BID TOTAL.  Lump Sum                                               Dollars ($                    ).


ADDITIVE ITEMS (LUMP SUM)

Bid Item No.     
Description                                                                                                                                                                                                                                                                                                                                                                                                                                                  
Price - Lump Sum                                                                                                                        
Dollars ($                                                                     ).

Bid Item No.     
Description                                                                                                                                                                                                                                                                                                                                                                                                                                                  
Price - Lump Sum                                                                                                                        
Dollars ($                                                                     ).

Bid Item No.     
Description                                                                                                                                                                                                                                                                                                                                                                                                                                                   
Price - Lump Sum                                                                                                                         
Dollars ($                                                                     ).

Bid Item No.     
Description                                                                                                                                                                                                                                                                                                                                                                                                                                                  
Price - Lump Sum                                                                                                                        
Dollars ($                                                                     ).
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5.
BIDDER agrees that the Work will be substantially completed and completed on or before the dates or within the number of calendar days indicated in the Agreement.       




6.
BIDDER accepts the provisions of the Agreement as to liquidated damages in the event of failure to complete the Work on time.

7.
The following documents are attached to and made a condition of this Bid:

(a) Required Bid Security in the form of                                                                           
(b) A tabulation of Subcontractors and other persons and organizations required to be identified in this Bid.

(c) Required Bidders Qualification Statement with supporting data.

(d) Other                                                                                                                                                                                                                                                                                                                                                                                                                                          
8.
Bidder accepts the provisions of the Agreement as to progress payments.

9.
Communications concerning this Bid shall be addressed to:

                                                                                                  (NAME)

                                                                                                  (ADDRESS)

10.
The terms used in this Bid which are defined in the General Conditions of the Construction Contract included as part of the Contract Documents have the meanings assigned to them in the General Conditions.

SUBMITTED on                                                                    , 20    .

Registered Virginia Contractor License Number                                                           
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IF BIDDER is:

An Individual
By                                                                                                                                  (SEAL)

(Individual's Name)

doing business as                                                                                                                         
Business address:                                                                                                                        
Phone No.:                                                                                                                                  
A Partnership
By                                                                                                                                    (SEAL)

(Firm Name)

(General Partner)

Business address:                                                                                                                         

Phone No.:                                                                                                                                   
A Corporation
By                                                                                                                                               
(Corporation Name)

(State of Incorporation)

By                                                                                                                                               
(Name of Person Authorized to Sign)

(Title)

(Corporate Seal)

Attest                                                                                                                                           
(Secretary)

Business address:                                                                                                                         

Phone No.:                                                                                                                                  
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A Joint Venture
By                                                                                                                                               
(Name)

(Address)

By                                                                                                                                               

(Name)

(Address)

(Each joint venturer must sign.  The manner of signing for each individual, partnership and corporation that is a party to the joint venture should be in the manner indicated above).
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BIDDER'S QUALIFICATION STATEMENT

1.
Name of Contractor                                                                                                        
2.
Years in Business                                                                                                            

3. List three (3) recent projects of this nature that you have completed and give the name, address and telephone number of a reference from each.  Also give the completed cost of each project listed.

4.
Have you ever failed to complete work awarded to you?  If  so, state where and why.          
                                                                                                                                       

4. Do you plan to sublet any part of this work?  If so, give details.  List name, address, specialty and years of  experience.                                               

5. Have you ever performed similar work under the direction of a Consulting Engineer or Registered Architect?  If so, list three such firms, giving the name of the firm, its address, 

telephone number and the name of the project.  (List most recent projects.)

7.
List three material suppliers, including an individual's name and telephone number.

8.
List bank reference.   Include an individuals name and telephone number.

9.
Bonding reference, name, address, telephone.
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10.
Are you on any list of debarred contractors maintained by the U.S. Department of Labor, the U.S. Department of Housing and Urban Development or the Virginia Department of Highways?                                                     




Yes            



No           
6. The undersigned hereby authorizes and requests any person, firm or corporation to furnish any information requested by L.M.W., P.C. in verification of the recitals comprising this statement of contractor's qualifications.

7. State the true, exact, correct and complete name of the partnership, corporation or trade name under which you do business, and the address of the place of business.  (If a corporation, state the name of the President and Secretary.  If a partnership, state the names of all partners.  If a trade name, state the names of the individuals who do business under the trade name.)  It is absolutely necessary that this information be furnished.

Correct Name of Bidder

(a)
The Business is a                                                                                                 
(b)
The address of principal place of business is:                                                       
(c)
Phone number                                                                                                     
(d)
The name of the corporate officers, or partners, or  individuals doing business under a trade name, are as follows:

13.
Dated at                                    this           day  of                                                   20    .

By                                                                        
Attest                                                                   
(Seal)
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CONTRACTOR'S CERTIFICATION

This is to certify that I (we) have not been barred from bidding on contracts by an agency of The Commonwealth of Virginia, nor am I (we) a part of any firm/corporation that has been barred from bidding on contracts by any agency of The Commonwealth of Virginia.

(Contractor)

                                                                                        






(Address)

(Seal)




                                                                                        
                                                         By:                                                                                    
(Attest)

Title:                                                                                
Date:                                                                                
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STATEMENT ON PRESIDENT'S


EXECUTIVE ORDER NO. 11246

I (we) have (have not) previously performed work subject to the President's Executive Order No. 11246.

(Contractor)

(Address)

By:                                                                                    
(Title)

(Date)
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BID  (UNIT PRICE)

PROJECT:                                                                                                                                

THIS BID IS SUBMITTED TO:                                                                               OWNER

                                                                                                          ADDRESS

1.
The undersigned Bidder proposes and agrees, if this Bid is accepted, to enter into an Agreement with OWNER in the form included in the Contract Documents to complete all Work as specified or indicated in the Contract Documents for the Contract Price and within the Contract Time indicated in this Bid and in accordance with the Contract Documents.

2.
BIDDER  accepts all of the terms and conditions of the Instructions to Bidders, including without limitation those dealing with the disposition of Bid Security.  This Bid will remain open for sixty days after the day of Bid opening.  BIDDER will sign the Agreement and submit the Contract Security and other documents required by the Contract Documents within ten days after the date of OWNER's Notice of Award.

3.
In submitting this Bid, BIDDER represents, as more fully set forth in the Agreement, that:

(a)  BIDDER has examined copies of all the Contract Documents and of the following addenda:

ADDENDUM NO.

   DATE

(receipt of all of which is hereby acknowledged) and also copies of the Advertisement of Invitation to Bid and the Instructions of Bidders;

(b)
BIDDER has examined the site and locality where the Work is to be performed, the legal requirements (federal, state and local laws, ordinances, rules and regulations) and the conditions affecting cost, progress or performance of the Work and has made such independent investigations as BIDDER deems necessary;

(c)  This Bid is genuine and not made in the interest of or on behalf of any undisclosed person, firm or corporation and is not submitted in conformity with any agreement of rules of any group, association, organization or corporation; BIDDER  has not directly or indirectly induced or solicited any other Bidder to submit a false or sham Bid; BIDDER has not solicited or induced any person, firm or a corporation to refrain from bidding; and BIDDER has not sought by collusion to obtain for himself and advantage over any other Bidder or over OWNER.

4.
BIDDER will complete the Work for the following price(s):
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BID SCHEDULE (UNIT PRICE)

  ESTIMATED

NO.
ITEM
   UNIT
UNIT PRICE     QUANTITY      TOTAL PRICE

TOTAL PRICE                                                                      ($                                               ).

(use words)


                       (figures)

Everything required to complete the work in accordance with the Contract Documents shall be included in one of the several unit prices.

5.
BIDDER agrees that the Work will be substantially completed and completed on or before the dates or within the number of calendar days indicated in the Agreement.       




6.
BIDDER accepts the provisions of the Agreement as to liquidated damages in the event of failure to complete the Work on time.

7.
The following documents are attached to and made a condition of this Bid:

(a) 
Required Bid Security in the form of                                                   
(b) 
A tabulation of Subcontractors and other persons and organizations required to be identified in this Bid.

(c) 
Required Bidders Qualification Statement with supporting data.
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(d) 
Other                                                                                                                                                                                                                                                                                                                                                  
8.
Bidder accepts the provisions of the Agreement as to progress payments.

9.
Communications concerning this Bid shall be addressed to:  

                                                                                                             (NAME)

                                                                                                             (ADDRESS)

10.
The terms used in this Bid which are defined in the General Conditions of the Construction Contract included as part of the Contract Documents have the meanings assigned to them in the General Conditions.

SUBMITTED on                                                                       , 20   .

Registered Virginia Contractor License Number                                                             
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IF BIDDER is:

An Individual
By                                                                                                                                  (SEAL)

(Individual's Name)

doing business as                                                                                                                         
Business address:                                                                                                                        
Phone No.:                                                                                                                                 
A Partnership
By                                                                                                                                (SEAL)

(Firm Name)

(General Partner)

Business address:                                                                                                                        

Phone No.:                                                                                                                                  
A Corporation
By                                                                                                                                              
(Corporation Name)

(State of Incorporation)

By                                                                                                                                              
(Name of Person Authorized to Sign)

(Title)

(Corporate Seal)

Attest                                                                                                                                          
(Secretary)

Business address:                                                                                                                        

Phone No.:                                                                                                                                  
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A Joint Venture
By                                                                                                                                             
(Name)

(Address)

By                                                                                                                                              

(Name)

(Address)

(Each joint venturer must sign.  The manner of signing for each individual, partnership and corporation that is a party to the joint venture should be in the manner indicated above).
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BIDDER'S QUALIFICATION STATEMENT

1.
Name of Contractor                                                                                                         
2.
Years in Business                                                                                                             

8. List three (3) recent projects of this nature that you have completed and give the name, address and telephone number of a reference from each.   Also give the completed cost of each project listed.

4.
Have you ever failed to complete work awarded to you?  If  so, state where and why.

9. Do you plan to sublet any part of this work?  If so, give details.  List name, address, specialty and years of  experience.  

10. Have you ever performed similar work under the direction of a Consulting Engineer or Registered Architect?  If so, list three such firms, giving the name of the firm, its address, 

telephone number and the name of the project.  (List most recent projects.)

7.
List three material suppliers, including an individual's name and telephone number.

8.
List bank reference.  Include an individuals name and telephone number.

9.
Bonding reference, name, address, telephone.
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11. Are you on any list of debarred contractors maintained by 
the U.S. Department of Labor, the U.S. Department of Housing and Urban Development or the Virginia Department of Highways?                                                     

Yes                        

No                        
12. The undersigned hereby authorizes and requests any person, firm or corporation to furnish any information requested by L.M.W., P.C. in verification of the recitals comprising this statement of contractor's qualifications.

12.
State the true, exact, correct and complete name of the partnership, corporation or trade name under which you do  business, and the address of the place of business.  (If a corporation, state the name of the President and Secretary.  If a partnership, state the names of all partners.  If a trade name, state the names of the individuals who do business under the trade name.)  It is absolutely necessary that this information be furnished.

Correct Name of Bidder

(a)
The Business is a                                                                                                 
(b)
The address of principal place of business is:                                                                                                                                                                                                                                          

(c)
Phone number                                                                                                    
(d)
The name of the corporate officers, or partners, or  individuals doing business under a trade name, are as follows:

13.
Dated at                                               this                    day   of                          20    .

By                                                                         
Attest                                                                    
(Seal)
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CONTRACTOR'S CERTIFICATION

This is to certify that I (we) have not been barred from bidding on contracts by an agency of The Commonwealth of Virginia, nor am I (we) a part of any firm/corporation that has been barred from bidding on contracts by any agency of The Commonwealth of Virginia.

(Contractor)

                                                                                         






(Address)

(Seal)




                                                                                         
                                                         By:                                                                                    
(Attest)

Title:                                                                                 
Date:                                                                                 
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STATEMENT ON PRESIDENT'S


EXECUTIVE ORDER NO. 11246

I (we) have (have not) previously performed work subject to the President's Executive Order No. 11246.

(Contractor)

(Address)

                                                      
By:                                                                                    
(Attest)

(Title)

(Date)

VCDBG






BID  PAGE 18  OF 18  

 
EXHIBIT A


PERFORMANCE BOND

KNOW ALL MEN BY THESE PRESENTS;

that                                                                                                                                                                                                                                                                                                                                                                                                                                                                
(Insert full name or legal title and address of Contractor) as Principal, hereinafter called Contractor,

and                                                                                                                                                                                                                                                                                                                                                                                                                                                               
(insert full name or legal title and address of Surety) as Surety, hereinafter called Surety, are held and firmly bound unto                                                                                                                                                                                                                                                                                
(Insert Name and Address of Owner) as Obligee in the amount of:                                                                                             dollars ($                                    ) (Insert sum equal to contract price in both words and figures) for the payment whereof Contractor and Surety bind themselves, their heirs, executors, administrators, successors and assigns, jointly and severally, firmly by these presents.

WHEREAS,

Contractor has by written agreement dated                                                         , 20   , entered into a Contract with Owner for:

(Insert name or description and location of project) in accordance with Drawings and Specifications as prepared by:                                                                                                                                                                                                                                                                                                                                                                                                                                            

(Insert full name or legal title and address) which Contract is by reference made a part hereof, and is hereinafter referred to as the Contract.

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that, if Contractor shall promptly and faithfully perform said Contract, in strict conformity with the Drawings, Specifications and Contract Documents, then this obligation shall be null and void, otherwise, it shall remain in full force and effect:

1. The Surety hereby waives notice of any alternation or  extension of time made by the Owner.
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2. Any suit under this bond must be instituted, (1) before the expiration of one (1) year after completion of the Contract including the expiration
of all warranties and guarantees, or (2) before the expiration of one (1) year after a defect or breach of warranty is discovered, if the action be for such.

c.
No right of action shall accrue on this bond to or for the use of any person or corporation other than the Owner named herein or the successors or assigns of Owner and every action brought hereon shall be brought in a Virginia court of competent jurisdiction in the location of the Owner or in the United States District Court of competent  jurisdiction in the location of the Owner and not elsewhere.

SIGNED AND SEALED THIS               day of            , 20    .  In the presence of:

                                                                                               (SEAL)
PRINCIPAL

WITNESS

BY



TITLE

                                                                                    (SEAL)

SURETY

WITNESS

BY



TITLE

Surety:
(Attach power of attorney)

CONTRACTOR'S PERFORMANCE BOND

Project:                                                                                        
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EXHIBIT B


PAYMENT BOND

KNOW ALL MEN BY THESE PRESENTS:

that                                                                                                                                                                                                                                                                                                                                                                                                                                                              
(Insert full name or legal title and address of Contractor) as Principal, hereinafter called Contractor,

and                                                                                                                                                                                                                                                                                                                                                                                                                                                              
(Insert full name or legal title and address of Surety) as Surety, hereinafter called Surety, are held and firmly bound unto                                                                                                                                                                                                                                                                                
(insert Name and Address of Owner)

as Obligee for the use and benefit of claimants as herein below defined in the amount of:                                                                                                      DOLLARS ($                                      ).

(Insert sum equal to contract price in both words and figures)

for the payment whereof Contractor and Surety bind themselves,  their heirs, executors, administrators, successors and assigns, jointly and severally, firmly by these presents.

WHEREAS,

Contractor has by written agreement dated                                              , 20    , entered into a Contract with Owner for:                                                                                                                                                                                                                                                                      
(Insert name or description and location of project)

in accordance with Drawings and Specifications as prepared by:                                                                                                                                           (Insert full name or legal title and address)

which Contract is by reference made a part hereof, and is hereinafter referred to as the Contract.

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that if the Contractor shall promptly make payment to all claimants as hereinafter defined, for all labor and materials used or reasonable required for use in the performance of the Contract, then this obligation shall be void, otherwise it shall remain in full force and effect, subject, however, to the following conditions:

3. A Claimant is defined as one having a direct contract with   the Contractor for labor, material, or both, used or reasonable required for use in the performance of the Contract, labor and material being construed to include that  part of water, gas, power, light, heat, oil, gasoline,  telephone service or rental of equipment directly applicable  to the Contract.
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4. The above named Contractor and Surety hereby jointly and severally agree with the Owner that every claimant as herein  defined, who has not been paid in full before the expiration of a period of ninety (90) days after the date on which the   last of such claimant's work of labor was done or performed, or materials were furnished by such claimant, may sue on 
this bond, prosecute the suit to final judgement for such  sum or sums as may be justly due claimant and have execution  thereon.  The Owner shall not be liable for the payment of  any costs or expenses of any such suit.

c.
Any suit or action hereunder by any claimant;

13. Shall not be commenced after the expiration of one (1) year following the date on which the claimant last performed labor or last supplied materials.

14. Shall be brought in a Virginia Court of competent jurisdiction in the location of the Owner or in the United States District Court of competent jurisdiction in the location of the Owner and not elsewhere.

SIGNED AND SEALED THIS                 day of                                                    20     .

in the presence of:

                                                                            (SEAL)

PRINCIPAL

WITNESS

                                                                                        





BY


TITLE

                                                                            (SEAL)

 


SURETY

WITNESS

 





BY


TITLE   

 Surety:

(Attach power of attorney)

CONTRACTOR'S LABOR AND MATERIAL PAYMENT BOND

                    


Project:                                                                                         
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AGREEMENT

THIS AGREEMENT is dated as of the                         day of                  in the year 2004 by and between                                                                                        (hereinafter called OWNER) and                                                                                         (hereinafter called CONTRACTOR).

OWNER and CONTRACTOR, in consideration of the mutual covenants hereinafter set forth, agree as follows:

Article 1. WORK.

CONTRACTOR shall complete all Work as specified or indicated in the Contract Documents.  The Work is generally described as follows:                                                                                                                                                                                                                                                    
The Project for which the Work under the Contract Documents may be the whole or only a part is generally described as follows:

Article 2.  ENGINEER.

The Project has been designed by   L.M.W., P.C.  Engineering - Architecture - Surveying              
who is hereinafter called ENGINEER and who will assume all duties and responsibilities and will have the rights and authority assigned to ENGINEER in the Contract Documents in connection with completion of the Work in accordance with the Contract Documents.

Article 3.  CONTRACT TIME.

3.1. The Work will be substantially completed within         days after the date when the Contract Time commences to run as provided in paragraph 2.3 of the General Conditions, and completed and ready for final payment in accordance with paragraph 14.13 of the General Conditions and within          days after the date when the Contract time commences to run.

3.2. Liquidated Damages.  OWNER and CONTRACTOR recognize that time is of the essence of this Agreement and that OWNER will suffer financial loss if the Work is not substantially complete within the time specified in paragraph 3.1 above, plus any extensions thereof allowed in accordance with Article 12 of the General Conditions.  They also recognize the delays, expense and difficulties involved in proving, in a legal or arbitration proceeding, the actual loss suffered by OWNER, if the Work is not substantially complete on time.  Accordingly, instead of requiring any 

VCDBG







AGREEMENT  PAGE 1 OF 5

such proof, OWNER and CONTRACTOR  agree that, as liquidated damages for delay (but not as a penalty), CONTRACTOR shall pay OWNER                                                Dollars ($             )for each day that expires after the time specified in paragraph 3.1 for substantial completion, until the Work is substantially complete.

Article 4.  CONTRACT PRICE.

4.1  OWNER shall pay CONTRACTOR for performance of the Work in accordance with the Contract Documents in current funds the Contract Sum of                                                              

Dollars ($                                         ).

Article 5.  PAYMENT PROCEDURES.

Contractor shall submit Applications for Payment in accordance with Article 14 of the General Conditions.  Applications for Payment will be processed by ENGINEER as provided in the General Conditions.

5.1
Progress Payments.  OWNER shall make progress payments on account of the Contract price on the basis of CONTRACTOR's Applications for Payment as recommended by ENGINEER, on or about the   25   day of each month during construction as provided below.  All progress payments will be on the basis of the progress of the Work measured by the schedule of values provided for in paragraph 14.1 of the General Conditions.

5.1.1.  Prior to Substantial Completion progress payments will be in an amount equal to:

 95  % of the Work completed, and

 95  % of materials and equipment not incorporated in the  Work but delivered and suitable stored, less in each case the aggregate of payments previously made.                      

5.1.2.  Upon Substantial Completion, OWNER shall pay an amount sufficient to increase total payments to CONTRACTOR to  95  % of the contract Price, less such amounts as ENGINEER shall determine in accordance with paragraph 14.7 of the General Conditions.

5.2.
 Final Payment.   Upon final completion and acceptance of the Work in accordance with paragraph 14.13 of the General Conditions, OWNER shall pay the remainder of the Contract Price as recommended by ENGINEER as provided in said paragraph 14.13.

Article 6.  CONTRACTOR'S REPRESENTATIONS.

In order to induce OWNER to enter into this Agreement CONTRACTOR makes the following representations:
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6.1  CONTRACTOR has familiarized himself with the nature and extent of the Contract Documents, Work, locality, and with all local conditions and federal, state and local laws, ordinances, rules and regulations that in any manner may affect cost, progress or performance of the Work.                                     

6.2
CONTRACTOR has studied carefully all report of investigations and tests of subsurface and latent physical conditions at the site or otherwise affecting cost, progress or performance of the Work which were relied upon by ENGINEER in the preparation of the Drawings and Specifications and which have been identified in the Supplementary Conditions.

6.3
CONTRACTOR has made or caused to be made examinations, investigations and tests and studies of such reports and related data in addition to those referred to in paragraph 7.2 as he deems necessary for the performance of the Work at the at the Contract Price, within the Contract Time and in accordance with the other terms and conditions of the Contract Documents; and no additional examinations, investigations, test, reports or similar data are or will be required by CONTRACTOR for such purposes.

6.4.
CONTRACTOR has correlated the results of all such observations, examinations, investigations, test, reports and data with the terms and conditions of the Contract documents.

6.5.
CONTRACTOR has given ENGINEER written notice of all conflicts, errors or discrepancies that he has discovered in the Contract Documents and the written resolution thereof by ENGINEER is acceptable to CONTRACTOR.

6.6.

Article 7.  CONTRACT DOCUMENTS.

The Contract Documents which comprise the entire agreement between OWNER and CONTRACTOR  are attached to this Agreement, made a part hereof and consist of the following:

7.1.
This Agreement (pages 1 to            , inclusive).

7.2.
Exhibits to this Agreement (pages            to                inclusive)

7.3.
Performance and other Bonds, identified as exhibits               and consisting  of           pages.

7.4. Notice of Award.

7.5.
General Conditions (pages            to            inclusive.)

7.6.
Supplementary Conditions including General Conditions - Part II (page          to         , inclusive.)
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7.7.
Specifications bearing the title                                                                                 .

7.8.
Drawings, consisting of a cover sheet and sheets numbered       through       inclusive  with each sheet bearing the following general title:

7.9.
Addenda numbers           to         , inclusive.

7.10.  CONTRACTOR's Bid

7.11.  Documentation submitted by CONTRACTOR prior to Notice of Award.

7.12.  Any Modification, including Change Orders, duly delivered after execution of Agreement.

7.13.

There are no Contract Documents other than those listed above in this Article 7.  The Contract Documents may only be altered, amended or repealed by a Modification (as defined in Section 1 of the General Conditions).

Article 8.  MISCELLANEOUS.

8.1.
Terms used in this Agreement which are defined in Article 1 of the General Conditions shall have the meanings indicated in the General Conditions.

8.2.
No assignment by a party hereto of any rights under or interests in the Contract Documents will be binding on another party hereto without the written consent of the party sought to be bound; and specifically but without limitation, moneys that may become due and moneys that are due may not be assigned without such consent (except to the extent that the effect of this restriction may be limited by law), and unless specifically stated to the contrary in any written consent to an assignment no assignment will release or discharge the assignor from any duty or responsibility under the Contract Documents.

8.3.  OWNER  and CONTRACTOR each binds himself, his partners, successors, assigns and legal representatives to the other party hereto, his partners, successors, assigns and legal representatives in respect to all covenants, agreements and obligations contained in the Contract Documents.

Article 9.  OTHER PROVISIONS.

IN WITNESS WHEREOF, the parties hereto have signed this Agreement in triplicate.  One counterpart each has been delivered to OWNER, CONTRACTOR and ENGINEER.  All portions 
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of the Contract Documents have been signed or identified by OWNER and CONTRACTOR or by ENGINEER on their behalf.

This Agreement will be effective on                                                                     , 20      .

OWNER                                                          
CONTRACTOR                                         
By                                                                    
By                                                               

(SEAL)




(CORPORATE SEAL)

Attest                                                               
Attest                                                           

Address for giving notice



Address for giving notice
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NOTICE OF AWARD

Dated                                                 , 2004

TO:                                                                          

(Bidder)

OWNER'S PROJECT NO.                                  
PROJECT                                                             
OWNER'S CONTRACT NO.                             
CONTRACT FOR                                                                                                                                                                                                                                                                                                        (Insert name of contract as it appears in the Bidding Documents)

--------------------------------------------------------  -------------------------------------------------------
You are notified that your Bid dated                                                                                ,2004 for the above Contract has been considered.  You are the apparent successful bidder and have been awarded a contract for                                                                                                                 
(Indicate total Work, alternates or sections of Work awarded)

The Contract Price of your contract is                                                                                                                                                                      Dollars ($                                                     ).

Three copies of each of the proposed Contract Documents (except Drawings) accompany this Notice of Award.  Three sets of the Drawings will be delivered separately or otherwise made available to you immediately.

You must comply with the following conditions within ten days of the date of this Notice of Award, that is by                                                            ,2004.

15. You must deliver to the OWNER three fully executed counterparts of the Agreement including all the Contract Documents.  This includes the triplicate sets of Drawings.  Each of the Contract Documents  must bear you signature on the cover.

2.
You must deliver with the executed Agreement, the Contract Security (Bonds) as specified in General Conditions (paragraph 5.1). Failure to comply with these with these conditions within the time specified will entitle OWNER to consider your bid abandoned, to annul this Notice of Award and to declare your Bid Security forfeited.
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Within ten days after you comply with those conditions, OWNER will return to you one fully signed counterpart of the Agreement with the Contract Documents attached.

                                                                               






(Owner)

  By                                                                                    
     
(Authorized Signature)

              
(Title)

Copy to ENGINEER

(Use Certified Mail,

Return Receipt Requested)
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NOTICE TO PROCEED


Dated                                                                 , 2004

To:                                                                           
(CONTRACTOR)

OWNER'S PROJECT NO.                                   
PROJECT                                                              
OWNER'S CONTRACT NO.                              
CONTRACT FOR                                                                                                                                                                                                                                                                              
You are notified that the Contract Time under the above contract will commence to run on                                                    , 20   .  By that date, you are to start performing the Work and your other obligations under the Contract Documents.  The dates of Substantial Completion and Final Completion are set forth in the Agreement; they are                                                             , 20    and                                                    , 20   , respectively.

Before you may start any Work at the site, you and OWNER must each deliver to the other (with copies to ENGINEER) certificates of insurance which each is required to purchase and maintain in accordance with the Contract Documents.

Work at the site must be started by                                 , 20    as indicated in the Contract Documents.

(OWNER)

    By                                                                                            
(AUTHORIZED SIGNATURE)

(TITLE)

Copy to ENGINEER

(Use Certified Mail, Return Receipt Requested)
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